Washington State Arts Commission
ARRA Art Jobs Support - Quarterly Report
National Endowment for the Arts:

Federal Grant #09-6188-2105
Catalog of Federal Domestic Assistance #45.025

Recipient Organization________________________________________________________

Recipient Congressional District_______________ Recipient Type 501(c)(3)

Recipient DUNS #_______________Recipient EIN#________________________________
WSAC Grant #_____________________WSAC Grant Total Awarded $_______________
Grant Period:  October 1, 2009 – September 30, 2010

This report covers the quarter:


______October 1, 2009-December 31, 2009


______January 1, 2010-March 31, 2010


______April 1, 2010-June 30, 2010


______July 1, 2010-September 30, 2010

Project Activity: “preserve jobs in the non-profit arts sector threatened by declines in philanthropic and other support during the current economic downturn.”

Description of WSAC grant: Funds were awarded to assist with the salary/benefits/fees of the following people between October 1, 2009 and September 30, 2010: 

	Name
	Title
	Reimbursement this  Quarter

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Completion Status:

_____No grant funds spent yet


_____Less that 50% of grant funds spent to date


_____More than 50% of grant funds spent to date


_____All grant funds spent to date (final quarterly report)
FTE Chart
	Period
	4th qtr

	1st qtr
	2nd qtr
	3rd qtr


	Full Time Schedule
	
	
	
	

	Full Time Employee 1
	
	
	
	

	Full Time Employee 2
	
	
	
	

	Part Time Employee (# hours)
	
	
	
	

	Temporary Employee  (# hours)
	
	
	
	

	Total Hours Worked
	
	
	
	

	Quarterly FTE
	
	
	
	


The requirement for reporting jobs is based on a simple calculation used to avoid overstating the number of other than full-time, permanent jobs. This calculation converts part-time or temporary jobs into “full-time equivalent” (FTE) jobs. In order to perform the calculation, a recipient will need the total number of hours worked that are funded by the Recovery Act. The recipient will also need the number of hours in a full-time schedule for a quarter. The formula for reporting can be represented as:

Cumulative Recovery Act Funded Hours Worked (Qtr 1…n)


Cumulative Hours in a Full-time Schedule (Quarter 1…n) = FTE

Example:

Assume that a recipient is preparing its first quarterly report and that the recipient Recovery Act funded work required two full-time employees and one part-time employee working half days for the quarter. Also assume that the recipient’s full-time schedule for the quarter is 520 hours (2080 hours in a work year divided by 4). [NOTE: you can also add up the actual number of hours in the particular quarter.] 

To convert hours worked to number of FTE for the first quarterly report, aggregate all hours worked and divide by the number of hour in a full-time schedule for the quarter. In this example, full-time hours work part-time hours worked (520 hours x 2 employees = 1040 hours) + part-time hours worked (260 hours) ÷ number of hours in a full-time schedule for the quarter (520 hours) = 2.5 FTE reported in the first quarterly report. Because the jobs are reported cumulatively each quarter, this same number of FTE would be reported for the second quarter if the same number of employees worked the same number of hours.
Reporting is cumulative across the project lifecycle, and will not reset at the beginning of each calendar or fiscal year. In this example, the 2.5 FTE reported in the first quarterly report will stay the same through the project lifecycle, assuming the same number of employees work the same number of hours. The table below shows the FTE calculations through the lifecycle of an 18 month project that uses full-time, part-time, and temporary workers.

	Period
	3rd qtr

	4th qtr
	1st qtr
	2nd qtr

	3rd qtr

	4th qtr

	Full Time Schedule
	520
	1040
	1560
	2080
	2600
	3210

	Full Time Employee 1
	520
	1040
	1560
	2080
	2600
	3210

	Full Time Employee 2
	520
	1040
	1560
	2080
	2600
	3210

	Part Time Employee (half-time)
	260
	520
	780
	1040
	1300
	1560

	Temporary Employee (650 hours)
	0
	0
	130
	390
	650
	650

	Total Hours Worked
	1300
	2600
	4030
	5590
	7150
	8450

	Quarterly FTE
	2.5
	2.5
	2.58
	2.69
	2.75
	2.71
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