ARTSWA COMMUNICATIONS INTERNSHIPS

Flexible hours
Compensation: Unpaid and college credits

Internship C:  January — March, 2016

WASHINGTON STATE .
ARTS COMMISSION Deadline to apply: December 28, 2015

ABOUT US

ArtsWA is the Washington State Arts Commission, a government agency established in 1961 by the state
legislature. Our establishing legislation charges us to conserve and develop the State’s artistic resources
and acknowledges that arts and culture are essential to the social, educational, and economic growth of
the State of Washington. Executive Director Karen Hanan leads the agency, supported by 12 staff
members. ArtsWA is governed by four legislators and 19 governor-appointed citizen commissioners who
meet quarterly.

COMMUNICATIONS INTERNSHIP PROGRAM

ArtsWA is looking for a communications intern who is interested in working in the marketing and
communication field. We’re looking for self-motivated and high achieving individuals who want to gain
guality experience in the arts and culture field within a government agency. We are not looking for an
artist, but prefer that the intern has some knowledge of the arts, arts appreciation or has experience
working or volunteering in the arts. The internship is located at the ArtsWA office in Olympia, WA.

PROJECTS
The ArtsWA communication intern will work collaboratively with the Communications Manager on a
variety of projects and may take the lead on specific projects as assigned.

General assignments could include:

e Engaging and growing followers across social platforms

e Supporting key messages through online media [Facebook, Twitter, Tumblr, Instagram, Flikr]

e Assisting in writing and research of ArtsWA articles, e-news, press releases and website content
e Developing press kits for various programs

e Supporting ArtsWA with other duties as assigned

Special projects:

e Help produce weekly legislative report for the Heritage Caucus

e Help with Arts & Heritage Day (February 10°2016)

e Help to organize and promote the National Endowment for the Arts chairman’s site visit
e Promote Poetry Out Loud and ArtsWA grants programs

DESIRED SKILLS



e Excellent writing, communication and organization skills. Knowledge of AP Style is preferred.

e Strong understanding of social media culture and best practices.

e Ability to work in an energetic atmosphere, both independently and in groups, with ability to
think critically, take direction, share information, and receive constructive feedback.

e Proficient computer skills including Microsoft Word, Excel and Outlook.

e A willingness to learn new skills such as Prezi, Constant Contact and website content
management.

e College junior or senior, working toward a BA or BS from a four-year college or university with
an anticipated degree in communication, marketing, business, public relations, English,
sociology, design or related-discipline.

e Interestin the arts and basic knowledge of the state.

WORK HOURS
Interns will work 10 hours a week during normal business office hours. The schedule is flexible and will
be built around the intern’s class schedule but also should be beneficial to ArtsWA.

COMPENSATION
This is an unpaid internship, however ArtsWA will work with the intern’s advisor for class credit.

OTHER BENEFITS

Upon successful completion of the internship the successful candidate will have the necessary skills and
experience to begin an extraordinary career in communications. ArtsWA will provide references and
letters of recommendations.

TO APPLY

Submit a resume and cover letter detailing your interest in ArtsWA and the communication internship.
Tell us what you want to learn through this internship and what skills you will bring to us. Provide three
writing examples that may include an article you’ve written, a short descriptive paragraph, tweet, photo
caption, or a white paper. If you are a photographer, graphic designer, or videographer, please send
samples of your work. Email all materials in one PDF to Glenda Carino, ArtsWA Marketing Manager, with
the subject line: Internship.

Interviews will take place in early January.



