ArtsWA - Grants Online

We have a New User Interface (Ul), giving you a cleaner look and feel!

Inside Your Application

Application Forms:

Easily navigate through the pages of your grant application using the table of contents located
on the left side of page.
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New & Improved Ways to Save Your Information:

e The New Ul comes fully equipped with auto-save! Every time you type into a field, the
system will automatically save your data every 10 seconds after you stop typing. There
is an icon that appears on the right side of the screen that goes from modified to saved
to let you know when data has been saved. This feature is optional and may not be
present on our website however, the manual save you know and love will still appear.
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e The last save date/time will also appear at the bottom of the screen. We've also kept the
previous, next and save buttons at the bottom of the page for easy navigation.

@ Last save: 03/23/2016 at 13:40:57

Uploading Materials:

e Upload materials two different ways! Either use the drag and drop functionality or select
files from your computer.
e Uploaded files appear below as thumbnails.
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e Keep track of how much you’re uploading using the upload quota visual representation.
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Validate and Submit:

e Once you’ve completed all fields you’ll need to validate and submit your application.
When you land on the Validate and Submit page the system will automatically begin
validating all of your data and check to see if any required fields are missing data. If any
required information has not been completed it will show up as an error. Click on the
hyperlink to be taken back to the page to add the required information.
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e Lastly, if your application validates successfully click
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Read Only Status:

If you have submitted your application, or if a deadline has passed, your application will
become read-only. The new Ul lets you know when your application is read only in 3 ways:

1. On the dashboard/ My Data tab your application will have a lock symbol next to the
name
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2. In your application there will be a red read only icon in the top right corner
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3. Fields within the application will not be editable
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