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These guidelines are only for Teaching Artists who are already on the Roster of Teaching Artists, and who were accepted to the roster three years ago (2008) and/or were accepted in an earlier year but have yet to submit a renewal application. A Renewal Application is required after three years in order to stay on the Roster. 
We are not accepting new applications to the Roster of Teaching Artists in 2011, but hope to be able to open it up again in 2012.
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Roster of Teaching Artists – RENEWAL APPLICATION 
These guidelines are for teaching artists who are already on the WSAC Roster of Teaching Artists, and are applying to renew their status on the roster. These renewal guidelines do not include the general background information about the Washington State Arts Commission (WSAC), background on this Roster, and WSAC’s overall Arts in Education programs; if you would like to review this information, please refer to pages 1-4 of the Application Guidelines for new applicants.

Roster of Teaching Artists - Policies

Annual Updates and Renewal Applications
Teaching artists accepted to the roster will be approved for a three-year period, with years two and three contingent on the submission of an Annual Update. The Update will consist of a current resume, a new evaluation form, and evidence of participation in one professional development activity (see below). The purpose of the update process is to verify that rostered teaching artists are remaining active in the field, not to reassess their abilities, and the update materials will be reviewed by staff only. After three years on the Roster, teaching artists will re-apply, with review by a panel. 

Professional Development

As part of the annual update process for rostered artists, we require that teaching artists will participate in at least one professional development activity per year, and this may include any of the following: attending a training or workshop specifically for teaching artists; attending a conference related to arts education or to your specific artistic discipline; taking classes to improve or expand your practice as an individual artist; observing or assisting another professional teaching artist; or any other professional experience that improves your work as a teaching artist. 

Removal from the Roster

The Commission can remove a teaching artist from the roster at any time for actions or behavior that could be detrimental to students, teachers, the community, and/or the WSAC Arts in Education program. This includes inappropriate behavior or language in school settings, behavior that violates school rules, lack of responsible follow-through on terms of teaching contracts, unlawful activities, or other unprofessional conduct. A teaching artist may also be removed from the roster if they do not submit renewal or reapplication materials by stated deadlines, or if they fail to respond to WSAC staff requests for information in a timely and accurate manner.

RENEWAL APPLICATION MATERIALS

There are seven components of the application. The information below describes these components; the actual Application Form / Narrative Questions and Evaluation Form are separate word documents downloadable at www.arts.wa.gov/education/roster-guidelines.shtml . 

1. The Application Form.  
· Page 1: Contact information and other basic details, a short biographical statement, and the description of your work sample. The biographical statement should read as a quick introduction to who you are as an artist/teaching artist, and might include a brief summary of your professional/educational background (like something that might appear in a program for a performance or exhibition).  
· Page 2: A chart to provide an overview of your experience and expertise.  
· Page 3: A form to list recent teaching artist experience. Note that you do not need to list everything you’ve done recently, nor is it required to have experience in the various areas listed on this page – just include highlights in the categories that apply.
Please note that these pages are designed as fill-in forms, to be completed on a computer, and may not be reformatted. When all elements of your application are complete, be sure to sign the first page in blue ink before making copies of your application packet. 
2. Sample Lesson Plan. Your lesson plan may be 1-3 pages long, and should include the following elements:  lesson title; learning goals/outcomes; activities / instructional strategies; assessment criteria and strategies; connections to arts EALRs and/or GLEs; and logistical details and requirements, i.e. grade level(s), time frame, materials, space, etc. Your lesson plan may also include EALRs in other subject areas, lists of vocabulary/skills/concepts to be addressed, and other related lesson planning elements as appropriate. Important: Your lesson plan should make clear the arts learning goals, i.e., what you want students to know and be able to do by the end of the lesson, as well as how you will assess these learning goals. If possible, submit a lesson plan that aligns with work that you will have assessed in the Evaluation Form.

3. The Narrative Questions are listed on the fourth page of the Application Form document. These questions present an opportunity to express your personal approach and your expertise. You may use 2-3 pages to respond to these questions (see formatting instructions below). Several of these narrative questions are similar to the narrative questions you answered in your original application to the Roster. You may reuse sections of your original responses, to the extent they still apply, without any negative impact on how your renewal application is evaluated, however please note these questions are not identical to the original questions.
4. Resume(s) should address your training and experience as both an individual artist and a teaching artist. You may submit two separate resumes or one resume that addresses both areas. Resumes should be 1-2 pages in length. Resumes should include dates/years for artist and teaching artist work.
5. The Evaluation Form. This form is an important piece of the application, as it will provide the panel with another perspective on your work. Ideally, the form should be completed by a certified K-12 teacher at a Washington State public school, with comments based on a workshop or residency conducted within the last year. The form should be filled out electronically; you may email it to the teacher, or direct them to download it from the WSAC website. This form is to be sent directly to WSAC by the classroom teacher who fills it out; it has the same postmark deadline as the rest of the application, and must be sent on time in order for your application to be complete and eligible. Be sure to give the teacher you identify for this sufficient notice so that they can complete this form thoughtfully.
6. Work Sample(s). As a renewing teaching artist you have three options. You may submit:  a) a work sample that demonstrates your abilities and achievements as an individual artist, or, b) a work sample to demonstrate your work as a teaching artist in a K-12 classroom (ideally a video of teaching-artistry-in-action, rather than evidence of student work), or, c) a second Evaluation Form, from a different teacher / different school, in addition to the one required Evaluation From. It is ideal to submit samples showing recent work, however, it is also fine to use the same work sample you submitted with your original application, as it will be reviewed by a different set of panelists.
Work samples will be accepted in the following formats:

· DVDs – 3-5 minute segment, note selected track(s)

· Audio CDs – 3-5 minute segment, note selected track(s)

· Digital images on CDs/DVDs – up to 10 images

· Printed copies of literary work – up to 10 pages

If you have an audio, video, or slide-show work sample that is available online, instead of sending a CD/DVD you may submit a separate piece of paper labeled “Work Sample” on the top, followed by the work sample description and the web address. Be sure to include any panel viewing instructions, e.g., which tracks should be played or at what time-marker in the video the viewing should begin.

Work Sample Notes:

· Performing artists are strongly encouraged to submit video rather than still photos.

· Do not submit original manuscripts or artwork. 

· If you are submitting literary samples, please include four copies. All other work samples require just one copy.

· Work samples should ideally show current/recent work, although allowances will be made in cases where artists’ primary current work is more about teaching than performing/exhibiting.

· The panel will generally review work samples for no more than 5 minutes per application; be sure to indicate clearly which section of the sample should be seen.

· All work samples should be clearly labeled with the name of the artist, the title of the work, the date of recording/date of work, and, if applicable, the specific role of the artist within the piece.

· In addition to labeling the work sample itself, there is a box for a short Work Sample Description on the Application Form. In that box, please provide the title and date of the work, and one or two sentences to provide additional description for the panelists, i.e., materials used, or context or purpose of the work, etc. If the work sample demonstrates a collaborative effort, please be very clear about your personal contributions to the work.

· These notes about appropriate work samples are guidelines – ultimately, the point is to demonstrate to the panelists a high level of artistry and quality. If you have any questions about work sample content or format, please call the AIE Program Manager.  

Work Sample Returns. Work samples are returned after final Commission action only if a self-addressed, postage-paid mailer is included with your application materials. The return postage and size of return mailer must be correct or the work sample cannot be returned.

7. Supplemental Material (optional). You may submit one or two additional documents, with a combined total of no more than two pages, to support your application. Examples include:
· Letter of recommendation from a K-12 teacher or an education director at an arts organization

· Newspaper or other media review of your work (as an artist or a teaching artist)

· Documentation of student work (a program from an event; written assessments; etc.)

Please do not submit more than two pages of supplemental material; additional pages will not be forwarded to panelists.

Application Packet Formatting and Preparation

All forms and narrative must be typed, and printed single-sided on 8½” x 11” white paper. The Application Form may not be reformatted. On the other pages of the application (narrative responses, resumes, supplemental material) please use a standard, easy-to-read font in 11pt. or larger, and leave a 1” margin on all sides of the paper. Please include your name at the top or bottom of each page, and do not exceed the number of pages allowed for each section.

Evaluation Process 

WSAC staff use the criteria listed below to confirm application eligibility. Eligible applications are forwarded to an advisory panel comprised of experts in the arts and arts education programming, including WSAC staff. Applications are reviewed in detail by each panelist individually, and by the panel as a group, using the evaluation criteria listed below. In some cases, the applicant and/or the applicant’s references may be contacted for additional information or follow-up questions. Panel recommendations are forwarded to the WSAC Board for approval.  

Timeline
Applications must be postmarked by the United States Postal Service (USPS) or delivery service by April 25, 2011. Applications may also be hand-delivered to the WSAC offices, and must be received no later than 5pm on April 25, 2011. An advisory panel will review applications in early June 2011; the panel’s recommendations will be presented to the Executive Committee of the WSAC Board for approval in June 2011. All applicants will receive status notification by July 2011.  

Eligibility Criteria

· Applications must be on time. Applications not postmarked by April 25, 2011, will not be eligible for consideration.  

· Applications must be complete. All of the elements described in this guidelines packet and listed in the application checklist on page 8 must be included in the application packet. 
· Evaluation Forms should arrive separately, but must also be postmarked on time or the application will be considered incomplete

· Handwritten applications, or applications with re-formatted forms, will not be accepted.

Evaluation Criteria

Panelists’ evaluation of roster renewal applications will include the following criteria: 

· Artistic Excellence & Experience

· Level of quality/mastery in one or more artistic disciplines (e.g. skill, technique, innovation, purpose), as shown in written responses and in work sample

· Experience as an individual artist

· Artistic training, both completed and ongoing

· Teaching Excellence & Experience

· Experience and skills working as a teaching artist with students in K-12 public schools

· Education training / teaching artist training, both completed and ongoing

· Ability to develop a complete and comprehensive lesson plan

· Understanding of how to apply arts EALRs 

· Effective teaching strategies to engage students in the creative process and in experiential learning

· Understanding of and approaches for assessing learning in the arts

· Demonstration of staying active and current in the field (e.g., relevant and ongoing work, training, awareness of school culture, etc.)
· Communication & Organizational Skills  / Other Application Criteria

· Clear and informative narrative responses

· Understanding of the impact of working with K-12 students in public schools

· Ability to communicate effectively with both students and teachers

· Overall quality and completeness of application, including appropriate references

· Unique skills, abilities, or qualities not addressed above
Application Assistance  
The Arts in Education Program Manager is available to answer questions about these guidelines and provide assistance regarding the application process:  contact Lisa Jaret at 360-586-2418 or lisa.jaret@arts.wa.gov. If you have extensive questions, or would like to have a draft of your application reviewed prior to submitting it, please plan to schedule an appointment with sufficient lead-time prior to the application deadline.


APPLICATION CHECKLIST

FOUR sets of the following application materials, assembled in the following order:

· Application form:  cover page (signed), expertise chart, and recent experience listing 

· Lesson Plan (1-3 pages)
· Narrative responses (3 pages max.)
· Resume(s) (1 or 2 resumes, each resume 2 pages max.)

· Supplemental material (optional; 2 pages max.)
Each of the four sets of application materials should be held together with a paper clip or binder clip, or separated by sheets of colored paper – please do not use staples, 3-ring notebooks, plastic covers, file folders, or other forms of binding.  

ONE set of the following application materials:

· Work Sample(s) (optional: include postage-paid, self-addressed mailer for work sample returns)
ONE form to be sent separately by a classroom teacher:

· Evaluation Form

Application Deadline & Delivery Instructions

Applications must be postmarked by the United States Postal Service (USPS) or delivery service by April 25, 2011. Metered mail is not accepted; applications sent through the regular mail service must have a USPS postmark. Applications are not accepted by email or fax.

Mail application packets to:

Arts in Education Program 

Washington State Arts Commission

PO Box 42675

Olympia, WA 98504-2675

Applications may also be hand-delivered to the WSAC offices, and must be received no later than 5pm on April 25, 2011. The street address, for in-person delivery, is:  711 Capitol Way S, Suite 600, in Olympia.

WSAC General Info and Contact Info

	 WSAC Commissioners

Cindy Hill Finnie, Chair, Port Townsend

Kent Carlson, Vice Chair, Seattle

Elizabeth Conner, Second Vice Chair, Vashon

D. David Brown, Seattle

Andy Fife, Seattle

John Fraire, Pullman

Maureen Greeley, Olympia

Rep. Larry Haler, Richland

Sen. Jim Honeyford, Sunnyside 

Leann Johnson, Vancouver

Sen. Jeanne Kohl-Welles, Seattle

Jean Mandeberg, Olympia

Lanie McMullin, Everett

Noël Moxley, Yakima

Rosita Romero, Seattle

Steve Sneed, Seattle

Beth Takekawa, Seattle

Brom Wikstrom, Seattle

Shauna Woods, Seattle 

For Commissioners’ biographical information, visit www.arts.wa.gov/about/commissioners.shtml.

WSAC Staff
Kris Tucker, Executive Director

Arts in Education Staff

Lisa Jaret, Program Manager

     Email: lisa.jaret@arts.wa.gov
     Phone: 360-586-2418

Christel Ratliff, Administrative Assistant

     Email: christel.ratliff@arts.wa.gov
     Phone: 360-586-0026

Washington State Arts Commission
711 Capitol Way S, Suite 600

PO Box 42675

Olympia WA, 98504-2675

Phone:
(360) 753-3858

FAX:
(360) 586-5351

Web site: www.arts.wa.gov 


	The Washington State Arts Commission’s Arts In Education Program is funded by the Washington State Legislature and the National Endowment for the Arts.
Accessibility, Diversity, and Nondiscrimination

Accessibility is an organizational asset and a civil right. The Washington State Arts Commission (WSAC) complies with all local, state, and federal laws and regulations concerning civil and human rights. Our programs, grants, and employment practices are free of discrimination based on race, color, religion, national origin, sexual orientation, age, gender, or disability.  

In addition, WSAC is specifically committed to complying with the provisions of the Americans with Disabilities Act. The ADA requires that all programs, services and activities, when viewed in their entirety, are readily accessible to and usable by individuals with disabilities. WSAC strives for effective communication with individuals with speech, visual and hearing disabilities. Materials are available in alternative formats upon request. Including people with disabilities in our definition of diversity is an integral part of the Washington State Arts Commission’s strategic plan.

For questions or complaints regarding accessibility, for “how-to” assistance with issues of accessibility, diversity and non-discrimination, please contact:

Willie Smyth, Folk Arts and Community Services Coordinator, at 360-586-2856 or willies@arts.wa.gov.




Published by the Washington State Arts Commission, February 2011.

Every effort has been made to publish accurate and timely information.
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