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Application Guidelines
Fiscal Years 2012 and 2013
Consortia Grants will be approved for a two year-funding cycle.
FY 2012 will be a “short year”: contracts will be for January 1 – June 30, 2012.

Contracts for FY 2013 will be for a full year: July 1, 2012 – June 30, 2013.

Application Postmark Deadline:

September 15, 2011




INTRODUCTION

The Washington State Arts Commission (WSAC) believes that all students should have high quality arts learning experiences as part of a complete, basic education. One of WSAC’s key strategic goals is to “support high quality and effective arts education programs for all K-12 students across the state through community-based arts learning partnerships.” Community Consortium grants are WSAC’s key investment towards this goal.
A report from the President’s Committee on the Arts and Humanities found that: 

 “In districts with strong arts education, the community—broadly defined as parents and families, artists, arts organizations, businesses, local civic and cultural leaders and institutions—is actively engaged in the arts politics and instructional programs of the district.”

With this research-based understanding of the value of collaboration, WSAC provides Community Consortium grants to catalyze community-based partnerships between schools, arts education providers, and other community members, who work together to support, strengthen, and expand arts education for K-12 students.  

PROGRAM GOALS & PARAMETERS

The two key outcomes WSAC expects to see in Consortium programs are:
1. Impactful arts learning for K-12 students and educators, in which students are engaged in deep and long-term experiences, participate in authentic creative processes, and develop creative habits of mind and 21st century skills in addition to EALR-aligned arts skills.
2. Collaborative effort and joint ownership among consortium partners, in which authentic partnerships result in shared goals and shared responsibilities, and support for meaningful K-12 arts education is built and supported throughout the community.
WSAC supports Community Consortium programs that strive to meet these key criteria:

· Specific plans to expand and/or improve in-school arts education for all students;
· Active and committed community partnerships;
· Long-term, sustainable programs and plans ;
· District-level support and participation;
· Alignment with Washington State standards in the Arts;
· A local focus: responding to local needs/opportunities and developing local resources ;
· Effective and sustainable arts education practices, in areas including: assessment of student learning in the arts, planning, evaluation, budgeting, and advocacy; and
· Ongoing work to stay current with arts education best practices, research, and trends.
Community Consortium programs may include:

· Arts instruction with a focus on a single arts discipline or multiple arts disciplines.
· Arts integration programs (concept-based instruction linking arts and non-arts subjects).
· Activities focused on planning and foundation-building, student learning in the arts, and/or professional development for classroom teachers and teaching artists.
Community Consortium funds will not support:

· Extra-curricular / out-of-school time arts education activities. 

· Programs for which selected students are pulled out of regular classes or programs for which students self-select.

· One-time or short-term projects with limited student engagement.

Eligibility

· Any public school, school district, government agency, or non-profit organization is eligible to submit an application and serve as the fiscal agent for a consortium. (Washington State law prohibits funding of parochial schools.) 
· Consortium Grant applications require a minimum basic partnership between: a) a school, district, Educational Service District or other instruction in which students received their regular K-12 education, and b) a professional arts organization or other professional provider of arts education. 

· Applications must be complete, as defined in these guidelines, and submitted by the deadline to be eligible for consideration.
Two-Year Funding Cycle

Consortium Grants are two-year grants; approved applications will be funded for two consecutive fiscal years. For this application cycle, contracts will cover the second half of Fiscal Year 2012 (January 1, 2012 – June 30, 2012) and all of Fiscal Year 2013 (July 1, 2012 – June 30, 2013). Grant contracts will be issued for one fiscal year at a time; a contract for the second of the two fiscal years is contingent on all grant requirements being met for the first fiscal year, including the timely completion of an annual final report. Funding amounts for the second fiscal year will be set tentatively at the time of grant approval, but are subject to change based on grantee performance as well as WSAC’s available funds.

Grant Funding Range

Grant awards for the abbreviated Fiscal Year 2012 will generally range from $4,000 to $18,000; grant awards for Fiscal Year 2013 are projected to range from $5,000 to $25,000. Applicants may request a grant amount within these ranges, recognizing that funding levels will vary in part based on the scope of the program and its projected impact: smaller projects with a relatively narrow focus may be funded in the lower to middle half of the range; projects serving larger districts and/or involving more complex approaches may be funded in the middle to upper half of the range. Actual grant amounts may vary from the ranges listed here, depending on WSAC’s available funds and appropriations from state and federal sources. If you need guidance on what level of funding you should request, please contact the Arts in Education Program Manager.
Community Consortium Partners

An ideal Community Consortium includes a number of core partners who work together to develop shared goals, and collaborate on the planning, development, implementation, and evaluation of your efforts. The primary partners are often contributors to the process, either in funding support or with in-kind goods or services. 
The basic partnerships should include these three elements:

· One or more professional arts organizations, at least one of which is local;
· One or more public schools or school districts, or an Educational Service District (ESD); and
· A local PTA or other parent representation, or other community representation.
Additional partners that may strengthen the consortium:

· A local arts agency;
· Community organizations, such as a library, college, social service organization, etc.
· Arts education consultants with expertise in curriculum development, assessment, etc.

· Professional teaching artists, at least one of which is local.
· Representation from other relevant local initiatives, foundations, businesses, etc.
In addition to core partners, there may be a number of people/organizations who are part of the extended partnership, and are involved in supporting the consortium as contractors or advisors, without being on the planning and development team. This distinction should be noted on the Partnership Form page of your application, and should be presented accurately in your narrative.  
A consortium that exactly matches the lists above is not a requirement for the grant; we recognize that appropriate partners will vary in different communities and for different types of projects. For example, consortia that focus primarily on professional development may have different types of partners than those that focus primarily on planning and development or on student learning. However, for all types of projects, please note that building broad and committed community support for arts education initiatives is a cornerstone of this funding program; applications with limited partnerships are less likely to be fully funded.
Case studies have shown that consortia are strongest when most participants are local, meaning that they live and work in the same community as the schools and students who are being served. At the same time, if one of the goals of the consortium is to increase local expertise and capacity, it may be appropriate to include non-local arts education consultants or teaching artists from WSAC’s Roster of Teaching Artists as key partners or advisors. 

Arts Learning Goals, Assessments, and State Standards in the Arts

Community partners working with public schools should be familiar with relevant school and district needs and policies, and should design their programs in alignment with the Washington State standards and goals in the Arts, as defined by the Office of the Superintendent of Public Instruction (OSPI). This includes the Essential Academic Learning Requirement (EALRs) in the Arts, and the overall goal of sequential, comprehensive arts education for all learners. Specific breakdowns of the EALRs by discipline and by grade levels are available on the OSPI website, as well as the OSPI-developed Classroom Based Performance Assessments (CBPAs). For more information, visit the ARTS section of the OSPI website: www.k12.wa.us/Arts/default.aspx.
All arts educators working with Community Consortium grants should be able to develop and implement arts lesson plans with clearly articulated learning goals and assessment approaches. For the purposes of this grant, we are defining assessments in fairly broad terms:  how do you measure and document the extent to which students have met specific arts learning goals? Grantees may, but are not required to, use the OSPI-developed CBPAs as an assessment tool.  

Applications should demonstrate alignment with state standards and an understanding of developing and assessing arts learning goals.

Community Consortium Plans

A successful Community Consortium plan will include a variety of components designed to impact long-term, systemic improvements in arts education at the participating schools. Consortium activities are likely to fall into three primary categories, and may include, for example:

Planning and Foundation-Building:

· Building and strengthening community partnerships; assessing community needs and assets.
· Developing or improving curriculum and related resources, including assessment practices.
· Strengthening parent/community engagement, support, and advocacy.
· Investing in sustainability through program evaluation, documentation, and knowledge-sharing.
Student Learning in the Arts:

· Providing participatory arts learning experiences for K-12 students, i.e. ongoing instruction led by or in collaboration with professional arts educators. Ideally, these will be long-term processes that involve collaborative program planning and delivery, rather than one-time workshops. 

· Providing opportunities to experience high quality professional arts through performances and exhibitions. (Field trips and funds for professional performers are appropriate as an integrated component of the overall arts education plan, though this should not represent a significant percentage of WSAC funds.)

Professional Development:

· Strengthening the local “arts teaching workforce,” i.e. providing professional development for classroom teachers and/or local artists and teaching artists, in order to improve the quality and quantity of local arts teaching.
· Offering support or training in areas such as:  understanding and implementing the EALRs in the Arts; developing lesson plans in the arts; developing plans to integrate the arts with other subject areas; assessing student learning in the arts and/or specific training on Classroom-Based Performance Assessments (CBPAs); developing collaboration and cross-training between teaching artists and classroom teachers.

Most successful consortia programs include elements that cross into all three areas, but with an emphasis in one area; there is a place to indicate your area of focus on the Application Form.
Just as the members of the consortium partnership should reflect the resources and needs of the community, the design of the plan should be based on an assessment of local needs and local capacity. The plan should include development of local expertise if that is what is needed in the community, which may include using individuals from WSAC’s Roster of Teaching Artists as mentors for local arts educators, or hiring outside experts in curriculum or assessment. All aspects of the plan should work towards high quality, sequential arts education for all students and build community support and advocacy for arts education.
Research and Resources

Applicants may wish to consult and cite arts education resources to support their project design. Recommended resources include: 

K-12 Arts Education: Every Student, Every School, Every Year. WSAC’s 2010 report on the status of arts education in Washington State public schools includes “Markers of Quality” and “Action Agenda” items, as well as stories of successful practices, which can inform successful program design.  
A Community Audit for Arts Education: Better Schools, Better Skills, Better Communities. This booklet, developed by the Kennedy Center Alliance for Arts Education, was designed to assist local education, community, and cultural leaders in assessing the status of arts education in their schools and school districts, and can help inform the planning process for consortium grants. This may be a useful tool for newer consortia. 
Framework for 21st Century Skills. This website provides valuable tools and language for consortia interested in demonstrating the broader values of arts learning through the lens of 21st Century Skills.  

Expectations for Long-term Grantees
Starting in Fiscal Year 2009, new requirements for long-term grantees were instituted to help consortia improve the quality of their work, and to support the sharing of knowledge and expertise around the state. These changes were designed to help WSAC support newer consortia while maintaining support for more established programs. While there is currently no cap on the number of years a consortia may be funded, it is expected that long-term grantees will become more sustainable over time, becoming less reliant on WSAC funding. 
In Fiscal Year 2012, because of the significant reduction in WSAC’s available funding over the past three years, we are relaxing the additional requirements for long-term grantees in the current grant cycle. However, while there are no strict additional requirements, there are still expectations that long-term grantees will demonstrate the value of WSAC’s previous investments through their growth and sustainable impacts over time. Grantees that have been funded for six or more years are asked to articulate efforts toward program sustainability and/or sustainable program impacts. 
The concept of “knowledge sharing”, introduced in previous grant cycles, is still encouraged; many long-term grantees reported that activities in this category, such as publishing advocacy-oriented program documentation, presenting at a conference, or mentoring a newer grantee, proved to be a useful investment. Activities related to this goal are still an allowable expense, but are not required.
How Applications Are Evaluated 

WSAC staff determine eligibility of applications received, based on the criteria listed on page two. Eligible applications are forwarded to a review panel composed of experts in arts education programming. Panelists rate each application based on the overall program goals defined in these guidelines, and the criteria identified for each section of the application, focusing on these key considerations:
· Program Plan (50% of total points) – alignment with key goals and intentions of the Community Consortium program, as described in these guidelines; implementation plans that demonstrate a specific and realistic approach; overall quality of narrative proposal in terms of clarity, energy, and responses to specific questions asked in these guidelines. Appropriate planning for two-year timeline. For returning applicants, past success and continuing evolution will be considered.
· Consortium Membership and Capacity (25% of total points) – appropriate partners, demonstration of committed partnerships and community involvement, evidence of ongoing collaboration, and appropriate levels of expertise and experience for key arts educators. 
· Budget and Management Capacity (25% of total points) – accurate and realistic budget, alignment with the program plan, appropriate mix of income sources, and demonstrated management capacity based on the budget plan and other application materials.  
Applications are reviewed in detail by each panelist individually, and by the panel as a group. Panel recommendations are forwarded to the Board of the Washington State Arts Commission for approval. A more detailed version of the review criteria is posted on our website.
Application and Notification Timeline

Applications must be postmarked by the United States Postal Service (USPS) or delivery service by September 15, 2011. Applications may also be hand-delivered to the WSAC offices, and must be received no later than 5 pm on September 15, 2011. Applications are not accepted by email or fax.

A review panel will evaluate applications in October 2011; the panel’s recommendations will be subsequently presented to the WSAC Board for approval. All applicants will receive notification as to the status of their application no later than November 10, 2011.

Application Assistance

For tips on preparing your application, as well as a sample version of the Budget Form, please refer to the separate “Grant Tips and Budget Sample” document, available on the WSAC website. If you have any questions about any of the guidelines or the application process, please contact WSAC’s Arts in Education Program Manager, Lisa Jaret, at 360-586-2418 or lisa.jaret@arts.wa.gov. Please plan to schedule an appointment with sufficient lead-time before the application deadline if you have extensive questions or would like to have a draft of your application reviewed.
APPLICATION MATERIALS

1.  Application Form
Please download the separate Word document, “Consortium Application Form”. There are three pages, which must be filled out electronically, without altering page formatting.

a) Application Cover Page:  contact information for the lead application and the primary personnel involved in managing the consortium. Be sure to have the authorizing official sign the original copy of this page in blue ink before making copies of your application packet.
b) Consortium Information:  project summary and background details. (Check-boxes on this form can be marked by double-clicking on them.)
c) Consortium Partnership:  a snapshot of consortium leadership and key supporters.  
2.  Project Budget

Please download the separate Excel document, “Consortium Budget Form”. This form is intentionally locked in order to encourage one-page budgets submitted in a common format. However, if you cannot fit your budget into this form, please contact the Arts in Education office for version of the form that you can modify. Be sure to fill in the applicant name and fiscal year on the top line of the budget form.

You must submit two separate budget forms – one for fiscal year 2012 and one for fiscal year 2013. Funded projects will have the opportunity to revise FY 2013 budgets in the spring of 2012, based on actual available funding. However, the budget submitted at this time for the 2nd year of the 2-year grant should reflect realistic planning and any programmatic and financial changes anticipated for that year. 
The budget should indicate the full consortium project expenses and income, not just the portion of the project for which WSAC funding is requested. The budget should demonstrate realistic and appropriate planning for both income and expense, and should relate clearly to the narrative proposal: expenses identified in the narrative should show up in the budget, and vice-versa.  
The Budget Form

The Cash Expenses section should include all goods and services that will be purchased by the consortium. The Cash Income section should includes all sources of financial support, including grants, individual donations, and earned income. The In-Kind section should include all goods and services that are being contributed to the consortium, such as supplies, space, the value of volunteer hours, a percentage of the salary of an employee who is spending a portion of their staff time on consortium activities, etc.  

For each line of income and in-kind support, indicate whether the source is confirmed (“C”) or anticipated (“A”). For each expense line, indicate specifically which income source (which funder) will cover that component of your program; it is especially important to be specific about the expenses and exact amounts for which you are requesting WSAC funding. Please provide expense detail as appropriate, e.g., “Teaching Artists, 100 hours @ $50”; “Consortium Coordinator, 10% of annual salary”. The budget should be mathematically correct, and total Cash Expenses must equal total Cash Income. 

Matching Funds: Applicants must demonstrate budgetary support for their project that matches or exceeds the amount of funding requested from WSAC. This match may include in-kind sources; however, a cash match demonstrates a stronger level of local commitment and support. Most successful applicants show cash and in-kind support that is significantly larger than their WSAC request; leeway is assumed for newer applicants and those who are located in more rural areas of the state. It is expected that returning applicants will increase the percentage of their cash match each year. 

Rates of Pay: Experienced, professional teaching artists must be paid a professional rate. Teaching Artists from WSAC’s Roster of Teaching Artists will generally expect an average rate of $50 per hour. It is understood that appropriate rates will vary based on different levels of experience and areas of the state; in no instance should teaching artists on a WSAC-funded project be paid less than $30 per hour. You are encouraged to consider additional compensation for planning meetings and preparation time, if there are significant expectations in this area.  

A sample budget is included in the “Grant Tips and Budget Sample” document, available on the WSAC website. If you have any questions about budget terms or format, please contact the Arts in Education office for assistance. 
Project expenses supported by this grant may include: 

· Fees for teaching artists; 

· Fees for an arts education consultant or provider of professional development; 

· Fees for a consortium coordinator; 

· Administrative expenses, including printing costs for lesson plans or other documents, and other administrative costs related to project planning and delivery; 

· Travel expenses for non-local teaching artists or consultants - these expenses should not exceed state rates (www.ofm.wa.gov/resources/travel/colormap.pdf);
· Fees for professional performing arts groups, student tickets, and transportation expenses for exhibitions and performances (when there is a clear connection to the overall arts learning plan); and/or
· Materials / Supplies required for lesson implementation.
WSAC funds may not be used for:

· Food and beverages;
· Capital expenses – purchase of equipment; building construction or renovation; or
· Regular salaries for employees of schools, districts, or ESDs. However, appropriate percentages of school/district/ESD staff salaries may be listed as in-kind support.
Please Note:  

· While supplies and performer fees / student tickets are allowable expenses, expenses in these areas should generally be a modest percentage of the overall WSAC request.

· Because a consortium should ideally involve a number of different arts education providers, no one individual should receive more than 35% of the grant request as their pay. 
3.  Narrative Proposal

The narrative proposal should be three to four pages in length, typed on separate paper, using a standard, easy-to-read font in 11pt or larger, with margins of 1” on all sides, and printed on 8½” x 11” white paper. Please include the name of the consortium and/or the name of the lead applicant school/organization at the top of each page. The content of your narrative should address the key goals and criteria listed on the first page of this guidelines packet, as well as the specific questions indicated below.  
Introduction / Goals: Briefly outline the primary expected outcomes and impacts of your consortium work. What is the change you expect to see as a result of your efforts?  

Background: Provide context for your proposal, considering the topics below.

· Are there specific student/school/district needs that your project is designed to address? How were those needs identified?

· What is the current arts education environment in the community this application targets (e.g., level of awareness and/or support from district, school board, community), and, for returning applicants, how has this changed over the years?

· Briefly, what is the history of the consortium – how and why did it develop? If it is a long-standing consortium, what are some of the key accomplishments that have been achieved thus far, and how has the consortium grown or changed? What lessons have been learned, and how does your past experience inform your current plans? Have there been shifts in student needs and/or local support? What lasting impacts have you had in terms of the development of arts education resources, expertise, or policies?

Consortium Partners: Who are the key organizations and individuals involved in this consortium, and what are some of the key areas of strength or support they bring to the partnership? How do the core partners work together in an ongoing way? For returning applicants, discuss any significant changes in the makeup of your consortium partnership.

Project Plan: Describe the approaches you will use to work towards your intended outcomes. Either in the context of your overall project plan, or as a separate section, be sure to address plans for year two of the two-year grant cycle, including any anticipated changes or developments in programming, partnerships, goals, etc. You should consider the program goals outlined on pages 1-2 of these guidelines, as well as any research or proven practices that inform your plans. Please also consider these questions (note that long-term grantees should be sure to address the final point):

· How are you designing, implementing, and assessing arts learning in alignment with state standards and/or other OSPI guidelines?

· How is the school/district leadership participating in / benefiting from the consortium work? 
· How are you responding to local needs and opportunities, and how are you expanding local arts education expertise and community support and advocacy?

· How will you measure and evaluate your programs and your progress?

· How are you addressing the goal of sustainable arts education practice, in terms of program execution, financial stability, and/or future planning? Are you investing in program documentation and evaluation, professional development for consortium coordinators or educators, and/or building a broader partnership? (This question is required for applicants who have received six or more years of consortium funding and optional for newer applicants.)

Optional:  As a summary of your project plan, you may provide a brief outline of key goals, strategies, and implementation dates. This may be done in a chart or bullet-point list.
4.  Professional Documentation

To demonstrate the quality of arts education provision and management, professional documentation should be submitted for 2-3 key contractors whose fees will be covered by requested WSAC funding.  

Teaching Artists:  If your lead teaching artists are included on WSAC’s Roster of Teaching Artists, resumes and additional documents are not required. Otherwise, for one or two lead teaching artists, please submit a resume and one additional item to demonstrate their expertise:  either a lesson plan, an evaluation form completed by a classroom teacher, or a work sample.
· Resumes should address professional artistic experience/education as well as experience working as a teaching artist in K-12 classrooms, and may be no longer than two pages.  
· A lesson plan may be 1-3 pages in length, and should include specific student learning goals/outcomes, activities/instructional strategies, assessment criteria and strategies, arts EALRs to be addressed, and logistical details and requirements, including grade levels, time frame, materials, space, etc.
· A standard evaluation form is on the WSAC website as a component of the Roster of Teaching Artists application; or, a letter may be written if it addresses similar topics as the evaluation form.
· Work samples are described below.
Arts Education Consultants, Program Coordinators, Other Contractors:  If other contractors, such as consultants or coordinators, are to be paid a significant percentage of requested WSAC funds, please submit a 1-2 page resume for these contractors that address relevant professional, artistic, and educational background.
5.  Letters of Commitment
Two letters of commitment are required from key consortium partner organizations. These letters should clearly and specifically outline the role they will play within the consortium, and the nature of their support (financial, staff time, or other resources). At least one letter should come from a K-12 school or district:  a principal, a district curriculum supervisor, or a superintendent, as appropriate for your project. Letters that indicate an organization’s supportive stance without indicating the nature of their commitment or participation, as well as letters from contractors, may be less compelling. Please do not send more than two letters of support; they will not be considered when your application is reviewed. You are welcome to have multiple partners co-sign one letter of support as appropriate.

6.  Optional: Work Sample 
You may submit one work sample to demonstrate the quality of the arts education that will be implemented in your consortium. Work samples are not a required component of applications, but may serve to provide the panel with a deeper understanding of your work. 
An ideal work sample demonstrates the quality of arts instruction and/or examples of arts learning outcomes. Work samples may also serve to demonstrate the artistic quality of the artists or arts organizations who will be key players in the consortium.  

Work Samples may be submitted in the following formats:

· DVDs – 3-5 minute segment, note selected track(s)

· Audio CDs – 3-5 minute segment, note selected track(s)

· Digital images on CDs/DVDs – up to 10 images

· Printed copies of literary work – up to 10 pages

· Video, audio, or digital images posted on a website – please submit a separate piece of paper labeled “Work Sample Information” that lists the primary website address, the specific URL to get directly to the work to be viewed, and a description of the work sample. The limits of 3-5 minutes / 10 images still apply.

Work Sample Notes:

· Video footage is the preferred work sample format when possible.

· The panel will generally review work samples for no more than 3-5 minutes per application; be sure to indicate clearly the appropriate segments of work samples for the panel to review.

· Please note that WSAC will play work samples on a PC, using a variety of media players as needed (Real Player, Windows Media Player, PowerDVD, etc.) You should test all material prior to sending; Mac users may want to test their material on a PC before sending. 
· All work samples should be clearly labeled with the name of the consortium and relevant details about the contents (e.g., name/date/location of class or performance; materials used in visual artworks; role of the artist/group within the piece, etc.)

Work Sample Returns. If you would like your work sample(s) returned after the final Board decisions are made, please include a self-addressed, postage-paid mailer with your application;  postage and size of return mailer must be correct or the work sample will not be returned.
7.  Optional: Supplemental Material 
One additional item may be submitted to support and add depth to your consortium’s proposal.
· For new applicants, consider something that highlights the needs that you want to address, such as the results of a school or community survey, or a report on the current state of arts education in your school/district, or something that demonstrates the foundation from which you are starting, such as past success in a First Step Grant or other arts education collaboration.

· For returning applicants, consider something that demonstrates your progress:  curriculum or assessments that were developed as part of your previous years’ work, a report on your consortium by the media or by an outside evaluator, or your narrative evaluation from last year’s grant. 

· Other suitable materials could include your district’s visual or performing arts curriculum, to demonstrate your current foundation; or a local roster of teaching artists, to demonstrate the quality of resources currently available to schools in your area.

8.  For New Applicants Only: Proof of Tax-Exempt Status

If the lead applicant is a non-profit organization that has not previously received a WSAC grant contract, you must submit a copy of the IRS letter indicating tax-exempt status. Public schools and other government agencies that are lead applicants do not have to submit proof of tax-exempt status.

Grant Policies

Application Policies

We recommend that you allow sufficient time before the deadline to review the contents of your application packet. If you have questions about what makes your proposal complete, call the Arts in Education office well in advance of the deadline. Keep in mind the following administrative policies:

· Applications postmarked or submitted in person after the deadline are ineligible.

· All required items on the Application Checklist must be received by the deadline, or the application will be considered ineligible.
· Applications must be typed and submitted on the forms provided; handwritten applications will not be considered.
Policies for Funded Grants

· Payments for funded proposals will be made after the approved services have been provided, and after appropriate documentation and invoice forms have been submitted.

· Every grant recipient must submit a Final Report at the end of the contract period; this is a contractual obligation. The Final Report includes a narrative self-evaluation, final budget, and project information required by the National Endowment for the Arts.

· Failure to submit the Final Report by the stated deadline may result in a 10% reduction in funding on a subsequent WSAC grant. 
· Funding amounts for the second fiscal year of the two-year cycle will be set tentatively at the time of grant approval, but are subject to change based on grantee performance and WSAC’s available funds.

Application Checklist

SEVEN sets of the following applications materials, assembled in the following order:

· Application Form (Three pages; First set must have original signature of authorizing official)
· Budget Form (Two pages; one for FY12 and one for FY13)
· Narrative Proposal (Three-to-four pages)
· Professional Documentation (For 2-3 individuals)
· Letters of Commitment (From 2 key organizational partners)
ONE copy of the following application materials, as desired/required:

· Optional: Work Sample
· Optional: Supplemental Material 
· New Applicants Only:  IRS letter indicating tax-exempt status
Application Packet Preparation

All application materials should be printed on white, 8½” x 11” paper. Each of the seven sets of application materials should be held together with a paper clip or binder clip – please do not use staples, 3-ring notebooks, plastic covers, file folders, or other forms of binding.  
Application Deadline & Delivery Instructions
Applications must be postmarked by the United States Postal Service (USPS) or delivery service by September 15, 2011. Metered mail is not accepted; applications sent through the regular mail service must have a USPS postmark. Applications are not accepted by email or fax.
Mail application packets to:

Arts in Education Program 

Washington State Arts Commission

PO Box 42675

Olympia, WA 98504-2675

Applications may also be hand-delivered to the WSAC offices, and must be received no later than 5 pm on September 15, 2011. The street address, for in-person delivery only, is:  711 Capitol Way S, Suite 600, in Olympia.

WSAC General Info and Contact Info

WSAC Arts in Education Staff:
Lisa Jaret, Program Manager: lisa.jaret@arts.wa.gov or call 360-586-2418

Christel Ratliff, Administrative Assistant: christel.ratliff@arts.wa.gov or call 360-586-0026

For additional staff listings, go to www.arts.wa.gov/contact/index.shtml. 
Commissioners

WSAC is governed by a board of commissioners comprised of 19 governor-appointed citizens and 4 legislative members, appointed by their caucus. For a list of current Commissioners and their biographical information, go to www.arts.wa.gov/about/commissioners.shtml. 
Accessibility, Diversity, and Nondiscrimination

WSAC complies with all local, state, and federal laws and regulations concerning civil and human rights. For further information regarding WSAC’s policies on Accessibility, Diversity, and Nondiscrimination, please go to our accessibility page.
The Washington State Arts Commission’s Arts in Education Program is funded by the Washington State Legislature and the National Endowment for the Arts. These guidelines were published by the Washington State Arts Commission, July 2011. Every effort has been made to publish accurate and timely information

711 Capitol Way S, Suite 600 | PO Box 42675 | Olympia, WA 98504-2675
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� Gaining the Arts Advantage: Lessons From School Districts That Value Arts Education, a 1999 report published by the President’s Committee on the Arts and Humanities and the Arts Education Partnership. Available in PDF form at � HYPERLINK "http://www.aep-arts.org/" ��http://www.aep-arts.org/�.





